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Mission

In Mind, Body and Spirit, our mission is to prepare students to suc-
ceed.

Menaul School develops excellence, confidence, and integrity and pro-
vides the foundation for life-long learning and ethical leadership.

Core Values
The Menaul School community believes in educating for life and to
that end holds these core values at the heart of all of our activities:

Diversity
Believing in the central importance of diversity - racial, ethnic, eco-
nomic, intellectual,
cultural, and personal - we provide an educational experience which
opens understanding of our global community.

Respect
Inspired by God's grace, love, and compassion, we honor each other as
diverse, unique, and worthy individuals.

Intellectual Curiosity
Promoting critical thinking, we foster life-long learning through the
development of intellectual curiosity, free and open inquiry, and team-
work for living in an ever-changing world.

Responsible Leadership
Cultivating a sense of call to responsible citizenship based on commu-
nity service,
environmental stewardship, non-violence, and peacemaking, our stu-
dents can transform the world.

Spiritual Growth

Nurturing moral developmentin a community grounded in the Chris-
tian tradition, we

encourage exploration, understanding, and respect of other traditions.



A Message from the Head of School
Lindsey Gilbert

o

|

Volunteers in Mission are vital to making Menaul School a unique and transfor-
mational institution. Centered on our Presbyterian values with daily chapel and
an inclusive Christian community, Menaul School provides serious college prep-
aration. Our success—98% of students enroll in college and 70-80% complete
college studies—with a diverse racial and socio-economic group is a model of
education “done right” Our volunteers play support roles allowing us to use our
resources for these great students at Menaul. In addition our volunteers are liv-

ing models of “giving back” or “paying it forward” in response to the rich lives
they have been blessed with.

On a personal note, Volunteers in Mission at other Presbyterian institutions were
my children’s stand-in grandparents and some of my wife’s and my dearest
friends. |look forward to discussing with you how you can help transform the
students of Menaul School.

WﬁD? (M S /)

Lindsey Gilbert, Jr.
President and Head of School



Faces of VIMs

Volunteers in Mission (VIMs) are essential to helping Menaul School fulfill its mission to pro-
vide the highest quality life and academic education experiences for our students. Among
other things, VIMs may work in the library, help with maintenance, assist the support staff

What is Menaul’s story?

In 1896, Rev. James A. Menaul, a Presbyterian minister sought and received Presbyterian
mission funding for a boarding school that would
serve Spanish speaking boys from northern New Mexi-
co and southern Colorado.

Many students came from areas where public educa-
tion was nearly non-existent. It was not unusual for
parents to pay their children’s tuition with grains and
livestock. These contributions were in turn used on
the school's farm keeping the students well fed.




The grades taught at Menaul School have fluctuated from primary
| | schoolto high school throughout its history. The first students to
' | complete high school comprised the Class of 1906. In 1934, Menaul
_ | | became co-educational. Throughout the years, Menaul, as a school

| grounded in the reformed Christian tradition, gained a reputation for
turning out good students with excellentvalues, ethics, and moral
' I character.

In 1972, the Presbyterian Church relinquished control and financial support of Menaul
Schoolto an independent and volunteer Board of Trustees. The Presbyterian Church re-
mains related to the school and its major support is that of special Christmas offering.

The availability of more public schools slowly dwindled the boarding students population
until the Board of Trustees decided to close the Boarding Program in May 2000. Only to
bring it back again in 2010.

Today, Menaul School is an independent day school for grades 6-12 providing a college
preparatory academic program with an emphasis on preparing its students for success
in college, teaching them to engage the world as lifelong learners, and ethical leaders
in service to the community, respecting the Christian tradition.

Menaul School has graduated over 3,000 students. Graduates excel in all walks of life,
serving their communities throughout the world. Since its first graduating class in
1906, more than 90% of Menaul graduates have gone on to higher education. In more
recent years, that number has increased to 98% of graduates continuing their post-
secondary school education.




Diversity at Menaul |

Menaul School is proud of its tradition of service to a population of learners who repre-
sent the faces of New Mexico. Today it accepts students from all cultural, religious, and
socio-economic backgrounds while maintaining a student body 50 percent of whom
receive financial assistance and more than 60 percent of whom are self-identified as
racial and ethnic minority persons.




What else is happening at Menaul?
The Menaul Historical Library of the Southwest

The history of the Historical Library is related to the history of Presbyterians in the South-
west. Over a century ago Presbyterian missionar-

ies came to the Southwest from the East. In some TG
Hispanicvillages, they found that groups of be- EM
lievers (creyentes) had been formed as a L L

result of their reading the Spanish Protestant Bi- m”ﬁ'ﬂ’ﬂ
Wi b

ble. Churches were organized with these groups. J .
Presbyterian schools were started. Medical work #
was begun. I e

Seeing a need to preserve this heritage in a way
that would make it available to friends and re-
searchers, some volunteers started the Menaul Historical Library in 1974. Since then it has
always been staffed by volunteers. These volunteers and friends of the Historical Library
look to God for guidance in this

undertaking. Friends have supported it from the beginning and still do.

Today, the Historical Library continues to seek and preserve the heritage of the Southwest.

Using technology as a learning tool:
iPad Program

Menaul School takes seriously its responsibility to equip students with the skills necessary
to navigate this 21st century world. Familiarity and expertise with technology are at the
forefront of needed skills; therefore, Menaul School chose the iPad to be the technology
tool to prepare our students for a technology oriented education.

The iPad is currently the ideal 21st century teaching tool that will
enhance the educational experience of every Menaul School student.

Continuous research in the educational world is proving the iPad to be a multi-use educa-
tional tool, given its versatility, portability, and accessibility. The iPad will serve as an inter-
active e-reader, with a growing percentage of the school’s textbooks available in electronic
format. The device’s usefulness extends well beyond e-textbooks.

TheiPad isincredibly customizable, allowing teachers to further tailor their courses to the
needs of Menaul School students and incorporate myriad sources and resources easily and
seamlessly.



Boarding School: International and Domestic

Menaul School has a long and rich history of welcoming international students and continues that 100-
year tradition today. 20% of our student body is made up of international students from all around the
globe. At this college preparatory school, international students attend classes with other students who
share their same goals and academic interests. Our challenging academic curriculum includes not only
advanced science, math, and humanities courses but also has a broad and rich spectrum of visual and
performing arts classes.

Menaul School also offers a Domestic Boarding Program for local and national students. These students
follow the same rigorous program as all other Menaul students.

School Organization

Below are capsule descriptions of some staff positions identifying their primary responsibil-
ities.

President and Head of School {the “Head”)

As the only employee directly hired by the Board of Trustees, this person serves as the Chief
Executive Officer of the corporation. This person is responsible for all aspects of the school
program, including, but not limited to, employment of faculty and all employees, financial
administration, fund raising and

constituent relations, the academic program, and overseeing the general health/welfare of
the school

community.

Director of Finance, and Operations and Human Resources Manager

Is responsible for the yearly budget (under the direction of the Head), and monitors its pro-
gress. This

person supervises the accounting staff, the daily financial management of school revenue/
expenditures and the work of the school’s business office, and is also responsible for the
overall management of the school relative to property and liability issues.

Director of Institutional Advancement

Works closely with the Head in advancing the public relations and community visibility of
the school and oversees the fundraising and funds development emphasis and direction of
the school, including all school-sponsored/sanctioned fundraising efforts, and other special
campaigns.



Director of Admissions

Provides prospective students and parents/guardians with information regarding admis-
sion, manages

financial aid, follows up with enrollment and retention.

Athletic Director
This person oversees interscholastic athletics and all coaching staff.

Director of Student Development

This person is directly responsible for managing most non-academic areas of school: dorm
life, athletics, discipline, student leadership, student activities, and other important school
activities. This person’s goal is to build a positive school culture.

Director of Academics

This person leads the school’s entire academic program including managing the faculty,
coordinating courses, and providing grades and transcripts. This person insures all stu-

dents have proper credits to graduate as well as oversees all other aspects of the day to

day school program alongside the Director of Student Development.

Chaplain

Serves as the pastor of the school community, is responsible for all aspects of religious life
on campus, and provides counseling, and pastoral services to students/families, employ-
ees. This person has responsibility for the chaplain associates and the daily chapel pro-
gram of the school.

Counseling/College Counselor

This person(s) is responsible for career and academic counseling, as well as students’ per-
sonal issues, coordinates standardized testing, hosts college representatives, and provides
information on post-secondary education.

School Receptionist
Coordinates much of the internal communication, including directories, mail, and messag-
es. Assists with student attendance documentation and is the initial parent contact point.

Class Advisors/Sponsors

Each class is assigned faculty advisors who assist members and representatives to organ-
ize activities including community service, social events, trips, dances, fund-raisers, etc.

M n



Why
Volunteersin
Mission
are so
important
to Menaul School




Overview of Volunteer in Mission Program

The volunteers who serve at Menaul School are vital to helping the school fulfill its mission
to prepare students for success in college, teach them to be lifelong learners, and ethical
leaders in service to the community. Working at Menaul for anywhere from three months to
many school years, our VIMs not only teach students these values, but also serve as living
examples, sowing seeds that will bear fruit in times and circumstances we cannot even im-
agine.

Volunteers work in many different areas of school life, as seen in the “job descriptions” giv-
en by some of the past VIMs in this booklet. Generally, VIMs work a seven to eight hour day,
and take lunch with the students in the cafeteria. The school administration isvery under-
standing of the fact mostVIMs are exploring a new location with its fascinating mix of cul-
tures and history, and they are open to an occasional day off to attend a pueb%o feast day or
other special events.

Most VIMs live in Teacher’s Hall on campus, although itis not unknown for VIMs to live in an
RV for their time at Menaul. Electrical hookup and use of indoor toilet and shower facilities
can be arranged. Teacher’s Hall has two kitchens for use of its residents, but most eat in the
cafeteria when students are present.

VIMs are encouraged to participate in extracurricular campus life and join in special school
traditions as their energy and abilities allow.

The most important qualities for volunteers to have is flexibility — a willingness to do what
isneeded - and adaptability - being able to live in a different way and at a different pace.
VIMs serve the school as they’re needed and often must learn to put their own agendason
the back burner. That being said, volunteer work at Menaul School can be one of the most
significant and rewarding experiences of a lifetime!

Job Descriptions

One of the keys to being a volunteer at Menaul is to be willing to do whateveris
needed given your particular skill set. Listen to these words from some of the
volunteers from the past school years:

Betty (Michigan):

“I work wherever Menaul needs me. Being a retired librarian |
have been in the school library/media center and the Historical
Library of the Southwest which is on Menaul’s campus.

| have also worked as the school secretary and the Administrative
Assistant to Mr. Gilbert, the Head of School. | am also bilingual so
| helped out by teaching two Spanish classes.”




Barbara (New Jersey):
~~This is my third year working as an Assistant in the Historical Library of the Southwest. | sort
ncoming material into categories, copy materials, assist researchers to find information from archival
oxes and update the labeling of archival boxes.”

Roger (Florida):
~~| help with whatever | caninthe area of maintenance and repair: paint- ( \
ng, restoration of Menaul’s historic buildings; and I've even helped kids
ith school projects. I’'m just here to help out.”

Ethel (Pennsylvania):

rIIt's clear that the support staff and Development Office at Menaul
chool need help on an ongoing basis. | have helped in the Development
ffice fortwo years, filing, getting out bulk mailings, and helping with

special projects.” \ )

Alice (Illinois):

My experiences as a VIM at Menaul School go back to the school year of '94-'95

4 N\ hen my late husband and | volunteered for the entire school year. He was in

aintenance, and | taught and tutored. In 20086, after his death, | returned for
three months in each of 06, ’08, and '09 to volunteer in the library. My primary duty is
to enter new acquisitions into the online catalog. However, | also put up displays,
monitor students, do other library activities, and tutor. | have found that flexibility is
vital when volunteering. | am here to fill a need that is identified by the schooland |
do my best to fulfill that need.”

Audrey (Pennsylvania):
| was responsible for maintaining the data base of donorsinthe Menaul Develop-
\. J ent Office. While | was there, there were approximately 7300 active donors of
hich 1900 are alumni of Menaul. | was responsible for sending all thank you let-
ters. | also sent all the correspondence to alumni about the Golden Graduation, homecoming, and the HC
Donaldson Awards. |was the alumni coordinator, and the church liaison person, which sometime in-
volved speaking at churches, or other organizations, and setting up the Menaul School display at various
functions, both on and off campus.”

Mary (Washington):
| have tremendous variety in my job as Mr. Gilbert’s assistant: there is a lot of scheduling and keeping

rack of meetings (thank goodness the school has the most sophisticated email/calendar system |
ave ever seen); preparing materials for the Board of Trustees meetings; taking minutes at the board

meetings and transcribing them; typing letters, policies, class notes, and other correspondence as di-

rected by Mr. Gilbert; notifying meeting attendees, keeping track of who will be attending, transcribing

notes of same; doing tasks as requested by board members such as researching past minutes for specific

items; and filing.”

Peter (Pennsylvania): 4 N\
“Among other things, | have tutored foreign language students as part of their E.S.L.
programs, helped with Middle School science projects, and helped staff local mis-
sion work for Middle School Mission Week.”

Karen {(Minnesota):
/| signed onto be the school receptionist for the whole school year and soon
earned that there were many other things | could help with in between
nswering and directing phone calls and greeting visitors. | help sort and count
Box Tops for Education and Campbell Soup labels, and send out thank you notes for
those received from churches all over the country. In the position from which | re- Y.
cently retired, | was an event planner, and Menaul School asked me to plan the live
entertainment and the scheduling of volunteers for the first Bugg Light Display. | am serving in a similar
capacity for the annual Spring MADFest [Music, Art, and Drama Festival]. I've learned to keep my eyes and
ears open and volunteer for large and small tasks for which | have the training and background.”

M O



